
GILLINGHAM YOUTH CLUB 

HEALTH AND SAFETY POLICY 

For the purposes of this policy, the term “youth work team” includes all who are 

volunteers (over the age of 18), young leaders (under the age of 18) or paid employees of 

Gillingham youth club. 

 

Background 

 
The policy of Gillingham Youth Club is to provide and maintain safe and healthy working 

conditions and environment for all our volunteers and users. Overall and final responsibility 

for health and safety is that of Gillingham Youth Club Management Committee.  Day-to-day 

responsibility for ensuring this policy is put into practice is delegated to the Lead Youth 

Worker.  All staff and club members are expected to co-operate in complying with all legal 

obligations, and to take reasonable care of their own health and safety as well as having 

regard for the health and safety of others in the building and surrounds. 

 

• We will provide such information, training and supervision as is needed for this purpose. 
• We will ensure safe handling and use of hazardous substances, in line with COSSH 

regulations. 
• We will ensure that any electrical equipment belonging to the youth club is regularly 

safety-tested. 
• We will ensure that all staff members are competent to do their tasks and provide them 

with adequate training. 
• The welfare of young people is central to all our work. 
• Our policies and procedures in relation to safeguarding are outlined in our Child 

Protection and Safeguarding Policy. 
 
This policy will be reviewed and revised as necessary. 
 

Responsibilities 
 

• All staff members have a duty to: 
• co-operate with the Lead Youth Worker and management committee on health and 

safety matters 
• not interfere with anything provided to safeguard their health and safety 
• take reasonable care of their own and others’ health and safety 
• use equipment correctly in accordance with training and instructions 
• report all health and safety concerns to the Lead Youth Worker or Management 

Committee. 
• Be aware of procedures for dealing with all health and safety issues including First Aid 

incidents;  and Fire safety evacuation.  Responsibility for the implementation of these 
procedures lies with the Lead Youth Worker. 
 
 



 

Risk assessment 
 

• Risk assessments of our weekly venue will be will be carried out annually by the 
committee. Responsibility for observing the decisions made in the risk assessment lies 
with all staff members. 

• The committee will check at quarterly intervals that the action/s have been taken and 
the risks have been removed/reduced. 

• Risk assessments will be written for  each activity and it is the responsibility of the staff 
member who will be responsible for the  activity to ensure that they understand and 
follow the risk assessment for that activity. When a new activity is planned for which 
there is not yet a risk assessment, a risk assessment must be written before that activity 
can take place. 
 

First aid incidents & Fire Evacuation procedures 
 

• Gillingham Youth Club has 2 First Aid boxes which are kept behind the bar area.  The 
management committee is responsible for checking the contents every quarter. 

• The Lead Youth Worker will have up to date first aid training. 
• All accidents are to be recorded on an Accident form, which is located in the lobby.  The 

forms are to be filed in a secure, lockable cupboard. 
• If a fire is discovered, the staff member in that area of the building is to set off the fire 

alarm.  All young people are to be directed, by staff members, out of the building via the 
nearest exit to the front of the building.  Those in the bar area are to exit using the front 
door.  Those in the kitchen area and beyond are to exit via the sports hall doors and 
make their way safely to the front of the building. 

• Staff members have a responsibility to shut all doors and windows as the building is 
evacutated BUT ONLY WHERE IT IS SAFE TO DO SO.   

• Staff members have responsibility for ensuring that all young people are evacuated 
safely to the front of the building.  The Lead Youth Worker has overall responsibility for 
this procedure, and for registering that all young people are present once outside.   

• The Lead Youth Worker is to call the fire brigade on 999. 
 

Medication 
 
Except in circumstances where a young person is unable to administer medication to 
themselves (for example when someone is having a fit and an epi-pen is needed) 
Gillingham Youth Club staff will not administer medication to young people. 
 
If a young person needs to take medication whilst attending Gillingham Youth Club 
(either at the youth club or off site) and either the young person or the parent/carer 
does not wish the young person to keep the medication with them, youth work staff will 
store the medication in a secure place, out of reach of members, for the duration of the 
session/activity. At the time when the young person needs to take the medication, the 
youth worker will make the medication available to the young person and the young 
person will administer the medication themselves, returning the medicine container to 



the youth worker when they are done and the youth worker will then return the 
medication to the secure storage until the end of the session. 
 

Reasonable level of risk 
 
We will take steps to avoid unnecessary risk and very high levels of risk. However, some 
activities inherently involve some risk. Learning about risk management is a necessary part 
of young people’s growth and development. We therefore aim to protect young people from 
unnecessary and high risk, and provide guidance and support to help young people manage 
some risk for themselves. 
 
Signed:……………….………………………………  

Name and position in group: Karen Johnson (Management Committee Member), Tony Nye 
(Lead Youth Worker) 
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